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] _Arplication Date [ nsrrucrronst Ses separate instructions for completion of ] FOR RECORDS MANAGEMENT DWISIO' usE ' i

12-11-72 _ front and reverge of this form. §ign original and two copies l_)-tg Received Application Ne, . Date Co-plel!d :
D Asency Application No. aud forvard to Department of Archives and Nistory, Attention: A“ : _\_5 173 /;j, / JAN 1 7 "73
DHR-F-12 f ' [ | _ —

7. KCYTON REQUESTED

fo " What is the function of the office in whlch this record serles is created7

3 AGERCY, Divisicon, Subdivielon & ldulnlltering Office Addren-

Department of Human Resources
Division of Cammunity Services, Wlefare Informatlon
L7 Trinity Avenue .Room 407
Atlanta, Georgia

Person to Coptact
- B

Ms. Mrytle Brown

ESTABLISH DISPOSITION STANDARD; [:] DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

.Barliest & Latest
Dates of Series

1937-Present

9.Exact Series Title

County Department of Family and Children Service Annual Report file |

This office is respon31ble for prOV1d1ng assistance in gathering Information regesrding
public assistance for the state. This includes but not limited to: Conducting office
and telephone interviews requesting public assistance information; Review of county
board minutes and county annual reports; To assist in gathering information for
individuals, states, and agencys which request particular information regarding the state
public assistanc¢e program.

11.This file contains the following documents (include form nurbers and tltles, if any,
and flle arrangement ). ‘ .

This file series consist of documents relating to the tabulatlon and computatlon of the ~
mumber of public assistance cases within a county., It includes the number of social <.
services performed, number of wvolunteer services, and a total report of all actIV1t1eS of
the county department activities. -

The series is arranged alphabetically by County and thereafter chronologlcally.

ATTACH SAMPLES OF THE FILE

EQUTPMERT NCCHPTIED No. of Draveras Cu., Ft. of Recorda
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.QUEST—I_OTN—N_AIRE Flace -nu:"—:n ;h- pr-;-p;r column. ;I_r_L:.wer te "Y!S.". p'llll-' "plr:.l_: . ______.__:w.ﬁ,,__. 7 YES N-—O_ﬂ
13. Is this the Record Copyf of the series? : | . K] [1
1. Is there a duplication of this series in another office or agency‘? . ‘ EY)[]
: . County maintains copy ; . ; ‘
15. Is the information contained in this series ever summarlzed or published? X1 1]
Attach copy of summary or publication. Annual report of division _ ,
16. Does the series contain classified informatlon requlring securlty ha,ndllng'f’ [ ]'u_-_‘[x]
17. Does the series 1n1t1ate, amend or termlnate agency policies ‘and procetiures" B | ] [k]
18. Could the functlon be performed if the files were lost or destroyed‘? [ ] [X];
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? [ 1 &)
20. Does the record series provide data as input to an EDP file? . : [ ]
- 21. Does the -record_,,s_eries“ contain documentation produced as EDP printout? 0= XY
22. Has the Federal Government 1ssued instructlons govern:.ng the retentlon/dlspo— .'[{] | [X]
SlthI’l of these files? - SR s - a ot e
v N S T e S S A S S e s Celnas o T o0y
23. Wlll there be a need for these records 10 15 years from nox-r‘? If yeS‘ what‘? 1 X
2k, REQUIRENIENTS The followmg requlreé the flles to be kept T years hv 7 T

" i Lo A B

a.[]STATE  b.[]STATUTE OF c.[]JAUDIT  4.[]FEDERAL . K]ADMINISTRATIVE f. [ JHISTORICAL
LAW LIMITATION PERIOD LAW DECTSION VALUE

(Cite Law, Statute, or other reason for the retention requirement)
Ms. Mrytle Brown

(Hold for research and comparison of prior years)

—— L —

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -K]FISCAL YEAB - [ JOTHER ‘ ,then:

[¥] Hold in the current files area ' month{s)/ year(s)
[ ]} Transfer to { ] State Records Center [ ] Local Holdlng Area, hold year( )

N 5E Destroy. i .. L
[)ﬂ Transfer to State Archlves for permanent retentlon. T -”1:] s S ,
[ ] Destréy immediately after cut-off oo ) e E
[ ] Other: (Spe01fy) - . L e e T .
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(Indicate briefly rationale for recommendations above/or write additional remarks):
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